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Today’s digital business environment is global, fast paced, and highly competitive. As a business professional, it is imperative you communicate effectively throughout your daily activities. In this task, you are asked to demonstrate your proficiency in communicating as a business professional.

REQUIREMENTS


You must use the rubric to direct the creation of your submission because it provides detailed criteria that will be used to evaluate your work. Each requirement below may be evaluated by more than one rubric aspect. The rubric aspect titles may contain hyperlinks to relevant portions of the course.

A.  Create a multimedia presentation (e.g., PowerPoint,)(suggested length of 5–7 slides) in which you outline and discuss the steps involved in creating a business report by doing the following:
1.  Summarize the steps in the process.
2.  Explain in one slide how social media (e.g., Facebook, LinkedIn, Twitter) is used to distribute common types of business information from a business report.



B.  Write an executive summary (suggested length of 1 page) based on your multimedia presentation.

C.  Acknowledge sources, using in-text citations and references, for content that is quoted, paraphrased, or summarized.

D.  Demonstrate professional communication in the content and presentation of your submission.

